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Steps to add Payflow payments via the Cash
@ales screen in Acumatica

1. Go to the left navigation menu of the Acumatica ERP and click Receivables.
2. On Receivables workspace, click Cash Sales.
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Cash Sales on Receivables Workspace Screen

3. Click on the (+) button.
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Cash Sales Screen

4. Select a customer.

Cash Sales
o v o
Type: Al Al - Date: All -

Reference Nbr.

ARD10736
ARD10658
ARD10656
ARD10654
ARD10652

Status Date
Balanced 5232023
Closed 212022
Closed 2112022
Closed 2112022
Closed 2102022

Rewvision Two Products e

Products Wholesale

Post
Period

05-2023
02-2022
02-2022
02-2022
02-2022

Revision Two Products

Customer

AACUSTOMER
PRECISION
WESTINGALL
WIDGETBUY
CJOEQUIP

5/24/2023

Yy B8 ..

Customer Name

Alta Ace

Precision Photos
Westin Galleria Houston
Widget Connection

Jersey Central Office Equip

o

CUSTOMIZS

admin admin

Cash Sales
Cash Sale
“ Co R N T
Type Cash Sale - = Customer:
Reference Nbr.: | <NEW> 2 = Location
Status Balanced Payment M
= Date 5/24/2023 ~ Card/Acco
* Post Period 052023 O Cash Accoy
= Payment Ref. = Currency
= Project:

Description

DETAILS FINANCIAL

o

B O D *Branch

ADDRESSES T4

Inventory 1D Tran

Select - Customer
SELECT (]

B Customer 1D

> 000008
000009
000010
oooo11
AACUSTOMER
ABARTENDE

ABCHOLDING

Products Wholesale

[ NOTES

6 &  Detail Total

H 4+ ¥

T Customer Name

ptest

Spencer S

test cust10

sandeep Kumar

Alta Ace

USA Bartending School

ABC Holdings Inc

Selecting a Customer on Cash Sales Screen

5. Select the payment method.
6. Select Payflow payment method.

ACTIVITIES

10:09 PM

0.00

Address Line 1

2557 Pine Street

Add sample

14th Avenue
156 10th Ave
201 Lower Notch Rd

65 Broadway

FILES

CUSTOMIZATION TOOLS -

Address Line 2

App test

>l
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Cash Sales [(YNOTES  ACTIVITIES  FILES  CUSTOMIZATION  TOOLS =
Cash Sale - ptest

E <—~QI§]A+®D'|<<>>|

Type Cash Sale = = Customer 000008 - ptest oz Detail Total 0.00 ~
Reference Nbr: <MEW> O = Location MAIN - p test o VAT Taxable T... 0.00
Status: Balanced Payment Meth._._ | CHECK - Check 5 VAT Exempt T.. 0.00
* Date 51242023 -~ CardiAccount . Gelact - Payment Method O X
= Post Period 05-2023 o Cash Account
SELECT
= Payment Ref PMT03611 Currency: O ad
= Project & Payment Method T Description Means of Payment Active Use in Use in Use in
1D AR AP PR
Description
CHECK Check Cash/Check =]
FEDWIRE Fedwire Cash/Check
DETAILS ® FINANCIAL ADDRESSES TAXE MASTERCARD Mastercard Credit Card
| ine P i = ol
1) v X VIEW DEFERRALS =] ONLINE eCommerce Online Payment Credit Card =) =)
—— > PAYFLOWCC PayFlow CC Credit Card
E @ D *Branch Inventory 1D Transacti
PAYPAL PayPal Invoices Pay Method Cash/Check
¥ @ D PRODWHOLE ] I< < > 2l
Selecting Payflow as Payment Method
7. Select the cash account.
Cash Sales [YNOTES  ACTIVITIES  FILES  CUSTOMIZATION  TOOLS =
Cash Sale - ptest
© bl =) ) + o) Q- K < > bl ma
Type Cash Sale - = Customer: 000008 - ptest 0| #  Detail Total 000 ~
Referance Nbr, <NEW> fo] = Location MAIN - p test o] VAT Taxable T. 0.00
Status: Pending Proc... Payment Meth . PAYFLOWCC - PayFlow CC 2 VAT Exempt T 0.00
= Date 5/25/2023 - = CardfAccount .. o Tax Total 0.00
* Post Period 05-2023 I Cash Account 10100 o Balance 0.00
* Payment Ref PMT03611 Currency Select - Cash Account 8 X
= Project
. O H Y 0
Description
B Cash Account T Account Description Currency Subaccount Branch
> 10100 10100 Petty Cash usoD 000-000 PRODWHOLE
DETAILS FINANCIAL ADDRESSES TAXES
~, 1 - [

Selecting cash account

8. Go to the details tab.
o Add at least one item.
o Add the quantity.
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o Add the unit price.

Cash Sales

[ NOTES
Cash Sale - ptest
“ | = ) + 0] Q- K < > 2l RELEASE
* Post Period 05-2023 P Cash Account. 10200 - Company Checking Account 2 Balance
+ Payment Ref PMTO03611 usD 1.00 ~ VIEW BASE Payment Amo
* Project X - Non-Project Code o7 Cash Discount.
Description Finance Charg
Deducted Cha
DETAILS FINANCIAL ADDRESSES TAXES APPROVALS COMMISSIONS :HARGES
o + 7 X (o
& © 0O *Branch Inventory 1D Transaction Descr Quantity UOM
< B 0O PRODWHOLE 1.00

Details tab adding the Quantity and Unit Price

9. Click Save.
10. Click the Actions menu to perform one of the following actions:
a. Email Invoice/Memo form.
b. Send an e-mail.
c. CC Enter the payment.
11. CC Authorize Payment.

ACTIVITIES

100.00
100.00
0.00
0.00
0.00

Unit Price

100.00

FILES CUSTOMIZATION TOOLS -
Ext. Price Discount Disc
Percent Am

100.00 0.000000 (

12. Click the Credit Card Processing Information tab to view the payment transaction details.
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Cash Sales [INOTES  ACTIVITIES  FILES  CUSTOMIZATION  TOOLS -
Cash Sale - ptest

K « =32 9 + @ 0- KK < >

Reference Nbr.: = <NEW> @ = Location: MAIN - p test

o VAT Taxable T... 0.00
Status: Pending Proc.. Payment Meth . PAYFLOWCC - PayFlow CC 2 VAT Exempt T... 0.00
= Date: 512512023 ~ = Card/Account ... o Tax Total: 0.00
= Post Period: 05-2023 Ja] Cash Account: | 10100 - Petty Cash L Balance: 0.00
= Payment Ref.- | PMT03611 Currency: usD 1.00 = | VIEW BASE Payment Amo... 0.00
* Project: X - Non-Project Code. 2 #  Cash Discount... 0.00
Description: Finance Charg... 0.00
Deducted Cha... 0.00

DETAILS FINANCIAL ADDRESSES TAXES APPROVALS COMMISSIONS CHARGES M

O K X
B Tran. *Proc. Center Tran. Type Tran. Status Tran.  Referen Proc. Center Tran. Nbr. Proc. Center Auth. Nbr. Proc. Center Respt
DI Amount Tran.

Nbr.

Cash Sales screen

13. Click on the actions menu to perform the following actions Authorize, Capture and Void.

Q Acumatica O Lo = 5 admin admin +

S Banking Card Processing
Capturs @
E‘Pm]m Authorize

Void Card Payment
© Payables Retund Card Payment

Card Processing on Cash Sales screen

A\ ] .
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Authorize Action on Cash Sales Screen

Q Acumatica

ﬁ F Cash Sales
Eo Cash Sale AR011114 - Alia Ace
- a4+ G- Kk o< > 3
G Data Views
stema: AACUSTOMER - Alta Aze 2000
@ Time and Expensas o ARDTING D MAIN - Primary Location .00
Parding Bros PAYELOW - BAVELOW 2.00
Finance S152023 - Viga:===-r==s==1111 0.00
08-2023 =] Pra-Authorized 2000
S Banking PMTI010 10100 - Pazy Cash 20.00
UsD 100 VIEW BASE 2.00
= Projects - Non-Proget Code b 2 200
D - = a.00
e Payables
DeT DORESSES E! PR CARD PROCESSING
@ Receivables
o H &
&3 izt -] Tran. *Proc. Center Tran. Type Tran. Status Tran.  Referen Proc. Center Tran Mbr. Proc. Center Auth. Nox
i Customization = . Amaurt
Sales Orders * TIT  FAYFLOW Autharize Only Approved 20.0000 ASDALACETCR BOZFMI
-'; Purchases

Authorize Action on Cash Sales screen

Capture Payment by Cash Sales

Q Acumatica Iees':" Q

ﬁ F Cash Saks
e Cash Sale AR011114 - Alta Ace
- <+ Q- K < > >l REVERSE
(& Data Views
Type: AACUSTOMER - Alts Ace
O Time and Expenses Reference Nbe.  AROUI14 O MAN - Primary Locabien
Closed PAYFLOW - PAYFLOW
I: Finance 5/2212023 Wi
08-2023 Captured
S Banking Payment Rel AZUAZACERAE 10100 - Petty Cagh
uso 1.00 T VIEWBASE
= Prajects X « Non-Project Code
@ Payables
(¥) Recsivables :
[v]
g‘;g Customization 2 Tran, Type Tran. Status
F] Sales Orders H] 778 PAYFLOW Caglurs Autherizes  Apsroved 20.0000
TIT  PAYFLOW Authorize Only Appreved 20.0000
P Purchases

Capture Payment on Cash Sales screen

2000
0.00
0.00
.00
0.00

2000
oo
0.00
0.00

CARD FROCESSING

Proe. Comier Auh, N

TIT  AZ0AZACSD4R3 oazFNI

ASOATACSTCS4 oazFNI

) NOTES A:-nwv‘l

-

(~) The operation has

completed
A
Froc. Center Response Reason *Tran Proc. Status
Tirese:
Appraved 5202023 Complesed

19 notes

R

wer Response Reason

Approvad

Approved

2 admin admin

() The operation has

completed
A
Proe. Status
8222023 Compisted
8222023 Compuated
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Void On Cash Sales Screen

I

[x]

Q Acumatica

Revision Two Products -

Products Wheissse

ve Cash Sales THOTES  ACTRATE
Eaine Cash Sale AR011118 - Alta Ace (%) Tha operation has
completed
- a o+ o= K o< x>
(B Data Views
e Cusamar AACUSTOMER - atta Ace Detad Teta 20,00 B
d} Time and Expenses Aeference Noe:  AROTITE 2 ccartion MAIN - Primary Location <] AT Tacabie 0.00
LT Panding Proc PAYFLOW - PAYFLOW o ) e 000
T Finance Ot az2o0m Vigg e e 1171 2 a0
08-2023 [ +] Frocessing 8t Voided 20.00
S Banking yment e 10100 - Pazy Casn o 20.00
usD 1.00 VIEW BASE 0.00
=, Project: X - Non-Project Code el 0.00
e a.00
@ Payables
. . R— H CARD PROCESSING
@ Raceivables
o H =
3:_5; Customization o Tran. *Proe. Canter Tran. Type Tran. Sta Tran.  Referen Proc. Center Tran, Nos Proe. Center Auth. N Proc. Center Response Reason * Tran Proc. Status
Nbe Amount ran Tirew
M
Sales Orders > 782 PAYFLOW Void Approved 20,0000 TE1 ARQAOFI24ETE TIPNI Approvad 822203 Compiated
781 PAYFLOW Authorize Only Approved 200000 ASIAlACESNE TIePNI Approved 82272023 Compisted

p Purchases

Void on Cash Sales screen
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