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Steps to process a PayPal Invoice
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e To check the status of a PayPal invoice on an individual Acumatica invoice, navigate to the Sales

Order workspace and click Invoices.
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e Click on [+] icon.

© Copyrights 2024, Fusion Software LLC - All Rights Reserved

A\J .
7 fusion



fusion

= Paypal Invoicing

. T Revision Two Products 5/5/2023 .
o ﬂtumatlca e F‘l:;l:lln:ll.-:: 'h'.'h-:J:-..-:;;ql.l:-_ cs o oA ¥ @ : admin admin
i CUSTOMIZATION ~ TOOLS -
@ Payables Invoices @
O 9+ 72 H B
® Receivables 2
Type All = Status Al - Date: All = Customer All = v .. f] C .
Sales Orders E @ D Type Reference Nbr. Status Date Post Customer Customer Name D ‘E
Period
> 8| O Invoice AR0107, Open 382023 03-2023 AACUSTOMER Alta Ace

"EJ Purchases

B| O Invoice AR010725 Balanced 382023  03-2023 AACUSTOMER Alta Ace @
b inventory 8| O Invoice AR10721 Open 2772022 022022  ABCSTUDIOS  ABC Studios Inc r

B O Invoice AR010720 Open 20282022 02-2022 ARTCAGES Artcages i ¥$
05 B| O Invoice ARD1071 Open 212812022 02-2022 WESTERNTRC Woestern Star Trucks I S
=" Payroll

B D Invoice AR(Q10718 Open 21272022 02-2022 WIDPARENT ‘Widget Consolidated Holdings 1

i 1 I .,

@ Dashboards B O Invoice ARD07T1T Open 20232022  02.2022 PRECISION Precision Photos

B O Invoice AR010716 Open 212812022 02-2022 CJOEQUIP Jarsey Central Office Equip t
@ Commerce B O Invoice ARD10715 Open 272812022 02-2022 ELEVATION Elevation Computears ]

B D Invoice AR010714 Open 2282022 022022 BRASSKEY Brass Key Bar
3 More Items ‘ ,

Invoices

e Upon clicking [+] icon you will be redirected to a new screen.

e Search for the [Customer].

e Enter the [Reference Nbr], the sales order related to this reference Nbr will pop-up below details
tab.
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Invoices
e Click on [PayPal Invoice] tab.
¢ Select [Paypal] as Payment Method.

o A screen with 3 options will appear.
o To get Invoice click on [Request Payment Via Paypal Invoice].
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Q Acumatica Search

Invoices

e Enter a [PayPal Payer] Note if necessary.
e These are displayed in the memo line of the invoice.

o Click [Request Money].

o A line item will appear in the PayPal Invoice tab showing the date and time payment was
requested, the invoice number, the invoice status, and the invoice reference number.

o The PayPal customer email, note, and invoice amount will also be listed.
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Invoices

e Click [Save].
¢ The invoice will be sent to the customer’s account for payment.
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[x] ¢ Check all the invoice details.
¢ You can see Payment is [DUE].

Dashboard i 5 and Res Wallet Activity

Chief Executive Officer Amount due: $100.00
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Paypal

¢ Click on [PayPal].
¢ Select [Pay with].
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Paypal

¢ Click on [Complete Purchase].
e Status for the Payment is [PAID].
» Navigate back to the sales order screen and click on [Check Paypal Invoice Payment Status].
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Invoices

¢ Once the payment is done, a new line will appear in the table above the initial payment request
with the [PayPal Invoice Status] listed as [PAID]
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e If the payment has not been completed, a red [X] will appear at the top of the sales order with an
error message stating that the invoice has not been paid. No additional line will appear on the

table.
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