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gend a PayPal Invoice

Acumatica allows users to generate PayPal invoices directly from within the system. This integration
streamlines the invoicing process and eliminates the need for manual data entry or switching between
different platforms.

Once an invoice is generated, Acumatica can automatically send it to the customer through PayPal. This
ensures efficient and timely delivery of invoices, enhancing customer communication and reducing delays
in payment.

e Search for the [Customer].
¢ Click on the [Financial] Tab.
e Search for the mapped [Payment Method].
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¢ Click on [PayPal Invoice] tab.
¢ A screen with 3 options will appear.
¢ To get Invoice click on [Request Payment Via Paypal Invoice].
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¢ The Reference Number will be the Order Number of the sales order.

Enter the PayPal Customer Email corresponding to their account.

PayPal accounts are identified by the email used for the PayPal account.

This can differ from customer emails as they are entered in Acumatica.

Ensure that the email associated with the customer’s PayPal account is being used within the

invoice request.

e The Total Amount is the amount being requested from the customer as it corresponds to the order
total.
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Sales Orders

e Click [Save].
¢ The invoice will be sent to the customer’s account for payment.
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P Dashboard Finances Send and Reguest Deals Wallet Activity Help

PayPal balance : Banks and cards
$0 00 CREDIT UNION 1
. Checking =+==4587
Available
F Visa

B e

The Bank Card Platinum Rewards
VISA

seasBET
Recent activity Update
I Visa
sharif merchant's Test Store -$100.00 - Cradit ssssB205
= Today, Dec 20 - Invoice Received
Visa
- sees()555
sharif merchant's Test Store -$500.00 Update
Dec 20 - Invoice paid

L Visa

Cradhit =+223129

A, charif merchant's Store _
— LS The Bank Card Platinum Rewards v

Paypal

¢ Click on the Invoice.

P Dashboard Finances Send and Request Deals Wallet Activity Help

Bellevoe, WA 98004 Select payment method:

UNITED STATES
sharifa2@kensium.com a—
$10C| ‘You understand that your data will be
subject to the PayPal Privacy g
1 A DUE Statement. §
[ 4
Bill to Ship to
sharifal@kensium com Alta Ace Alta Ace Don't recognize this invoice?
Amalia Armstrong @ Report this invoice
156 10th Ave:
Naw York, Ny 10011 I you don't recognize this involce, repaort
UMNITED STATES it. PayPal would never use an invoice of a

money request 1o ask you for your
account credentials.

Items

AACOMPUTOM $100.00

1% $100.00
Acer Laptop Computer

Subtotal $100.00

Total $100.00

Seller note to customer
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[x] ¢ Click on [Paypal].

’ Dashboard

Finances
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Paypal

Send and Request Deals Wallet Activity Help ] € LoGour

Chief Executive Officer
11235 SE 6th St

Suite 140

Bellevue, WA 98004

UNITED STATES

sharita2 @kensium.com

Bill to
sharifal@kensium.com

Items

AACOMPUTOM

1% $100.00
Acer Laptop Computer

Amountave:  $100.00

Invoice ##4614
Issued : Dec 20, 2023
Due : Dec 20, 2023 4
& Select payment method: 3
$1 0 0 & 0 0 Yiou undersland;r data will be
subject to the Pa rivacy
A oue Statement.
Ship to
Alta Ace Alta Ace Dan't recognize this invoice?
Amelia Armsirong © Report this invoice
156 10th Ave
New York, NY 10011 I you don't recognize this invaice, repon
UMITED STATES it PayPal would never use an invoice or a
money request 1o ask you for your
account cradentials,
$100.00
$100.00

Paypal

¢ Click on [Complete Purchase].
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,P Dashboard Finances Send and Request Deals Wallet Activity Help A O weour

@ Your payment was successful.
Invoice from Chief Executive Officer & Download PDF i
Last updated on December 20, 2023 at
Chief Executive Officer 10:41:02 PM PST
Involce #84614
11236 3E toh St Issued : Dec 20, 2023
S Due : Dec 20, 2023
Bellovus, WA.02004 Amount due: $0.00
UNITED STATES
sharifa2@kensium.com
$1 0 0 5 0 0 Original invoice $100.00
-
Bill to Ship to * Total amount paid $100.00
sharifal@kensium com Alta Ace Alta Ace
Amelia Armstrong
156 10th Ave Payment activity
New York, NY 10011
UNITED STATES
Payment - 12/20/23 S100.00
Items
Don't recognize this invoice? v

Sales Order

¢ You can view the invoice with [Paid] Status.
¢ Once the payment is done, a new line will appear in the table above the initial payment request
with the [PayPal Invoice Status] listed as [PAID]
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